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City of Loretto 
Minutes of Regular City Council Meeting 
279 N. Medina Street, Council Chambers 

Telephonic Meeting 
March 9, 2021 

 
1. CALL TO ORDER 

Mayor Koch called the meeting to order at 7:01 p.m.   

 
Members present telephonically via Zoom included Mayor Kent Koch, Council Members Brenda 

Daniels, Melissa Markham, and Eric Riley. 
Council Member Greg Elsen was absent. 

 

Staff present telephonically via Zoom included City Attorney Jared Shepherd, City Planner Bob 
Kirmis, City Engineer Kent Torve, Medina Police Chief Jason Nelson, Public Works Director Jeff 

Leuer and City Clerk Treasurer Mary Schneider. 
 

There were four people from the public monitoring the meeting. 

 
2. PLEDGE OF ALLEGIANCE 

 
3. SET AGENDA 

The agenda was approved with the following changes: 

• Add Action i., City Attorney Withdrawal from Hoff Barry, P.A. 
 

4. APPROVE MINUTES 

On a motion by Markham, seconded by Daniels, to approve the February 9, 2021 work session and 
regular council meeting minutes as submitted. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

5. MEDINA POLICE REPORT 

Police Chief Nelson presented the February Police Report, noting 142 total calls for service, of which 
102 were general patrols. Nelson explained his Department’s participation in Hennepin County’s 

multi-agency cooperative plan to respond to civil unrest that may spill over into suburban areas 
during the Derek Chauvin trial. Nelson also gave a brief overview of the West Metro Drug Task Force 

and stated there was an appreciation luncheon for staff members of the Task Force recently at the 
Choo Choo. Nelson stated this Task Force broke a record by seizing the largest single seizure of 

methamphetamine ever in the state. Nelson stated the Task Force focuses on the suppliers. The Task 

Force also took a record number of guns off the street. 
 

6. OPEN FORUM 
No one came forward to speak during the Open Forum. 

 

7. ACTION/PLANNING 
a. Resolution 2021-04, Hatcher Conditional Use Permit – Public Hearing 

City Planner Kirmis presented the staff report, stating that on January 19, 2021, Rick and Carol 
Hatcher applied for a variance to allow the construction of a second detached accessory building 

on their property located at 190 Hillview Lane.  Specifically, the applicants sought to construct a 

64 square foot (8’ x 8’) greenhouse near the northwest corner of their home.  The City Council 
held a public hearing and reviewed the application on February 9, 2021.  While the Council 

adopted a motion for Staff and the City Attorney to draft findings supporting denial, the Council 
also moved for staff to investigate the option of a conditional use permit application as a more 
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appropriate application. On February 10, 2021, the Hatchers withdrew their application for a 
variance negating the need for a resolution with findings for denial. 

 
Kirmis also stated that on February 11, 2021, the Hatchers filed an application for a conditional 

use permit pursuant to City Code 420:15.  Staff rolled over their application fee to the new 

application.  The application materials provided by the Hatchers and previously reviewed by staff 
are the same.  

 
Carol Hatcher, 190 Hillview Lane, thanked the Council for considering her application and stated 

she feels the greenhouse will have a positive impact on the Loretto community through her work 
as a University of Minnesota Master Gardener Intern. 

 

Mayor Koch opened the public hearing at 7:20 p.m. 
 

Clerk-Treasurer Schneider read public comments received prior to the meeting: 

• Rich and Rozie Arens, 315 Edgewood Drive, sent an email with the following quote: We 
have no opposition to the proposed greenhouse by hatchers. The hatchers always do 
things first class 

• Beau and Jessica Doboszenski, 150 Crestview Lane, sent an email with the following 

quote: We have no concerns with the request to add a greenhouse to the Hatcher’s 
property. We approve of the conditional use permit. 

• Barb Koch, 185 Hillview Lane:  Called City Hall stating she has no objections to the 

proposed greenhouse. 
 

No one from the public who was present stated they wished to speak during the public hearing. 
 

On a motion by Riley, seconded by Markham, to close the public hearing at 7:23 p.m. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

On a motion by Markham, seconded by Daniels, to approve Resolution 2021-04, A RESOLUTION 
APPROVING A CONDITIONAL USE PERMIT FOR 190 HILLVIEW LANE. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 

 
b. Resolution 2021-05, 2021 Temporary Outdoor Dining Program 

On a motion by Riley, seconded by Daniels, to approve Resolution 2021-05, A RESOLUTION 
ESTABLISHING 2021 TEMPORARY OUTDOOR DINING PROGRAM. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

c. 2020 Audit 

Audit Manager Bonnie Schwieger presented the 2020 audit reports. 
 

On a motion by Markham, seconded by Daniels, to approve the 2020 audit reports as submitted. 
A vote was taken by roll call. Motion carried unanimously with Elsen absent. 

 

d. Vortex Proposal for Athletic Complex Improvements    
Steve Bartz presented the proposal for improvements to the Loretto Athletic and Recreational 

Complex that was included in the council packets. 
 

One part of the proposal was to convert the Phil Tabery Field back to a softball/baseball field. 

Leuer stated it would take about two weeks to complete this task.  
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Council directed City Attorney Shepherd to work with Public Works Director Leuer and the Vortex 
representatives to bring back an agreement to the April council meeting and requested the 

Vortex representatives provide a letter of intent. 
 

Mayor Koch called for a five-minute recess at 8:55 p.m. 

Koch called the meeting back to order at 9:00 p.m. 
 

e. Resolution 2021-06, Albert/Elsen Street Improvement Plans, Authorization to Bid 
City Engineer Torve presented this item. Torve stated the Council should be aware that easement 

discussions are needed with property owners for two small easements. Staff and consultants will 
be pursuing discussions as the project moves forward. Torve also presented information on three 

alternates and asked the Council to consider whether to add these to the bid authorization. The 

alternates are broken down into 1) hydrant repair, 2) County Road 19 watermain replacement, 
and 3) Trunk Sewer replacement in the east/west CP Rail corridor. Torve stated the engineering 

estimate for these alternates is $30,000.  
 

On a motion by Markham, seconded by Riley, to approve Resolution 2021-06, A RESOLUTION 

APPROVING PLANS AND SPECIFICATIONS AND ORDERING ADVERTISEMENT OF BIDS FOR 2021 
STREET IMPROVEMENT PROJECT to include the alternate bids proposed by engineering. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

On a motion by Markham, seconded by Daniels, authorizing the payment of permit fees for 
Canadian Pacific Railway, Hennepin County, Minnesota Department of Health and Three Rivers 

Park District. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

f. Quiet Zone Financing and Canadian Pacific Railway Estimate Approval 
City Engineer Torve stated that in order to move forward with the Quiet Zone project, the City 

needs to approve the Canadian Pacific Railway (CP Rail) project estimate dated March 16, 2020 

and approve moving forward with the property appraisal for 49 Medina Street North.  
 

Public Works Director Leuer stated once we let CP Rail know that the estimate is approved, they 
will create an agreement for the City to consider, hopefully at the April 13th council meeting. 

Leuer stated that CP Rail has let him know that Loretto’s crossing could possibly be included in 

2021 work schedule. 
 

On a motion by Riley, seconded by Markham, to approve the CP Rail Project Estimate totaling 
$382,512.48. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

On a motion by Markham, seconded by Riley, to re-allocate $3,867 previously allocated for the 

blacktop project back to the Quiet Zone project. 
A vote was taken by roll call. Motion carried unanimously with Elsen absent. 

 
On a motion by Riley, seconded by Daniels, to allocate $69,690 TIF Interfund Loan proceeds for 

the Quiet Zone project. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

On a motion by Riley, seconded by Daniels, to approve property appraisal services with Nagell 
Appraisal in the amount of $800 for 49 Medina Street North. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
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g. Lions Park Shelter Quote Approval 
Leuer stated the City went out for quotes for the Lions Park Shelter Improvements and three 

quotes were received. It was since discovered that the measurements used in the plans were 
incorrect. The three quotes are based on the building measurement of 960 square feet. The 

correct measurement is 1440 square feet. 

 
On a motion by Markham, seconded by Daniels, to reject all quotes and seek addendum from 

current contractors using the corrected measurements.  
A vote was taken by roll call. Motion carried unanimously with Elsen absent. 

 
h. Discuss Options for Long Term Financial Plan Open House 

Council consensus was to hold the open house for the Long Term Financial Plan on Tuesday, 

June 15th from 6:00 to 8:00 p.m. at the Lions Park if possible. If the use of the Lions Park is not 
possible, the open house will be held at either the Athletic and Recreational Complex or at the 

Highlands Park. Clerk-Treasurer Schneider stated she will work with engineers and financial 
planners on what hand-outs and exhibits to have available. 

 

i. City Attorney Withdrawal from Hoff Barry, P.A. 
City Attorney Shepherd stated he is leaving Hoff Barry, P.A. and moving to Campbell Knutson, 

P.A., another municipal law firm. Shepherd stated the letter included in the packet is a joint 
communication from himself and Hoff Barry, in compliance with Minnesota Rules of Professional 

Responsibility. Shepherd stated the Council can choose to go with him to Campbell Knutson or 
stay with Hoff Barry under the representation of Scott Landsman. The third option would be to 

search for another lawyer or law firm of choice. 

 
Shepherd left the Zoom meeting to allow the Council to discuss their options. 

 
On a motion by Markham, seconded by Daniels, to go with Jared Shepherd, Campbell Knutson 

P.A. (as of April 2, 2021). 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

Shepherd rejoined the Zoom meeting at 10:12 p.m. 
 

8. INFORMATIONAL ITEMS 

a. Loretto Fire Department 2020 Year End Report 
Council reviewed. No action taken. 

 
b. Hennepin County Assessors 2021 Open Book Meeting Format 

Council reviewed. No action taken. 
 

9. MONTHLY STAFF REPORTS 

a. City Hall 
1) Annual Staff Performance Review Reports 

Mayor Koch stated that the Council held a closed meeting during the Work Session held at 
6:00 p.m., prior to this council meeting, pursuant to Minn. Stat. 13D.05, subd. 3(a), for 

employee performance evaluations of City Clerk-Treasurer Mary Schneider and Public Works 

Director Jeff Leuer. Koch stated the Council provided feedback to each employee and 
completed rating sheets. Both employees either met or exceeded expectations in all areas. 

 
Schneider stated she and Leuer completed performance evaluations for employees in their 

departments and are recommending the budgeted three percent wage increase for these 
employees as well.  
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On a motion by Markham, seconded by Riley, to approve the three percent budgeted wage 
increase for all staff. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

b. Streets 

No items were brought forward. 
 

c. Water 
No items were brought forward. 

 
d. Wastewater 

1) Change Order No. 2 – Lift Station & Forcemain Project 

On a motion by Markham, seconded by Daniels, to approve Lift Station & Forcemain Change 
Order No. 2 in the amount of $18,944.07. 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

e. Parks 

1) Evaluate Parks Fee Schedule 
Council Member Markham stated she would like the Council to evaluate the fee schedule for 

park field use. Markham noted the rates were not set aggressively because the goal was to 
market the fields and increase usage. Markham stated she wants to make sure we’re 

covering our costs and being competitive with what other local cities are charging. 
 

Markham stated she would bring back comparisons to the next council meeting. 

 
Leuer reported he and his staff got the skating rink up and running at the Lions Park over the 

winter, but it did not get used. Leuer proposed the rink area be leveled off, so it is more usable in 
warm weather months.  

 

Council directed Leuer to level off the field as proposed. 
 

f. Stormwater 
1) Pay Request No. 1, New Look Contracting 

On a motion by Markham, seconded by Riley, to approve Pay Request No. 1 for Highland 

Pond Maintenance in the amount of $25,521.75. 
A vote was taken by roll call. Motion carried unanimously with Elsen absent. 

 
10. MAYOR AND COUNCIL REPORTS 

Mayor Koch noted he attended the Fire Department Fire District meeting and a Northwest 
Hennepin League of Municipalities meeting. 

 

11. FINANCIAL 
a. March Bills 

On a motion by Koch, seconded by Daniels, to approve electronic check numbers 3730E-3751E 
and paper check numbers 24035-24068 for a grand total of $89,147.14 

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 

 
b. Monthly Balance Sheet 

Council reviewed. No action taken. 
 

c. Quarterly Financial reports 
Council reviewed. No action taken. 

 



Loretto Regular City Council Minutes 

March 9, 2021 

Approved April 13, 2021 

Page 6 of 6 

12. ADJOURN 
On a motion by Markham, seconded by Daniels, to adjourn at 10:41 p.m.      

A vote was taken by roll call. Motion carried unanimously with Elsen absent. 
 

 

 
ATTEST: 

 
 

 
___________________________   ___________________________ 

Mary K. Schneider, City Clerk Treasurer   Kent Koch, Mayor          


